[image: ]


COMMONWEALTH OF PENNSYLVANIA
DEPARTMENT OF GENERAL SERVICES

SPECIFICATIONS

Laboratory, Medical Exam Gloves
Invitation for Bid No. 6100057732
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LABORATORY, MEDICAL EXAM GLOVES
Invitation for Bid No. 6100057732

SPECIFICATIONS


1.	OVERVIEW

The Commonwealth of Pennsylvania, Department of General Services (DGS), is issuing this invitation for bids (IFB) on behalf of all Commonwealth agencies for their requirements for all laboratory, medical Exam grade gloves.   
In addition to this Specification, the following documents are incorporated as exhibits and made part of these Specifications:

Exhibit 1	Contract Terms and Conditions
Exhibit 2	Exam Gloves Bid Sheet
Exhibit 3	PCID 1170, Patient Exam Gloves
Exhibit 4	Iran-Free Procurement Certification Form (BOP 1701)
Exhibit 5	Workers Protection and Investment Certification Form (BOP 2201)
Exhibit 6	Quarterly Report Template
Exhibit 7	Reciprocal Limitations Act Requirements (GSPUR-89)


Specific information on the gloves contained in this bid can be found in the Exam Gloves Bid Sheet, which is Exhibit 2 to these Specifications.


2.	BIDDING INFORMATION
Bidders are to submit their prices for ALL of the requested glove items included in Lot 1 and Lot 2. Award will be made in accordance with Section 5 of these Specifications.

Bidders shall submit their pricing in the form of a single fixed price per individual glove item. If awarded a contract, the price submitted by the Bidder shall be the contract price for all sizes of gloves available through the contract, Small through X-Large. Bidders may submit pricing extended to up to a maximum of four (4) decimal places (example: $0.0875 per glove).
Bidders shall offer a single glove, ie. Part number, per bid sheet line item.

The following documents are required to be completed and returned with your bid.  Bids may be rejected for failure to return required documents.

· Exhibit 2- Exam Glove Bid Sheet in Excel format (do not provide in PDF format)
· Manufacturer authorization (as described in Section 6)
· Descriptive Literature (as described in Section 7)
· Exhibit 4- Iran Free Procurement Certification
· Exhibit 5- Workers Protection and Investment Certification Form 
· Exhibit 7- Reciprocal Limitations Act Requirements 





3.	TERM OF CONTRACT

The Contract shall commence on the Effective Date to be no earlier than July 1, 2023, and expire on June 30, 2025.

4.	OPTION TO RENEW

Per Section V.3 of the Contract Terms and Conditions, this contract may be renewed for up to three additional one-year terms by mutual agreement between the Department of General Services and the Contract Supplier(s).  

5.	AWARD  

Bid prices for each glove item shall be fixed prices per the unit of measure specified on the Bid Sheet.  Bidder’s prices are to be FOB Destination and shall include all packaging, transportation, delivery and handling charges. No additional charges will be permitted except for those specified herein.

Award shall be made to the lowest cost responsive and responsible Bidder for the total of all Bid Sheet line items.  Bidders must bid on all of the items on the Bid Sheet in order to be considered for award.

DGS has made its best effort to provide accurate Estimated Annual Usage (EAU) information for each glove item.  EAUs are provided for the purpose of calculating Bidder total bid prices and are otherwise provided only for reference purposes.  The EAUs provided do not represent a guaranteed order quantity commitment upon award. 
The history of glove use indicates a percentage mix of S(10%), M (30%), L (40%), XL (20%).

6.	MANUFACTURER AUTHORIZATION

In order to be eligible for award, a Bidder must be able to provide the product statewide.  The Bidder must be the manufacturer of offered products or an authorized dealer or supplier of the manufacturer‘s products.  If a Bidder is not the manufacturer of offered products, Bidder must include with its bid a letter signed by the manufacturer stating the bidder is authorized to sell the manufacturer‘s products.  The manufacturer will honor any responsibilities under warranty for products sold by Bidder, if Bidder fails to perform such service.  Bidders failing to provide signed, manufacturer’s letter attesting to authorization to sell manufacturer’s product may result in rejection of bid.

7.	DESCRIPTIVE LITERATURE REQUIREMENTS

Bidders are required to provide supporting documentation with their bid responses indicating that each glove item offered meets the product specifications as described in Section 11 of these Specifications; and detailing the technical properties of each glove. The Issuing Office shall review the supporting documentation as part of its process to determine compliance with product specification.  Acceptable supporting documentation includes but is not limited to, product literature, product data/specification sheets, third party certifications, or independent lab results that address each parameter specified in PCID 1170. 
The material thickness information included in this supporting documentation must include both fingertip thickness and palm thickness. Fingertip thickness will be evaluated to determine Bidder responsiveness to the specification requirements of this Bid.

The Department of General Services may, if necessary, conduct or request the Supplier to conduct pre and/or post award testing to determine conformance to specification per Section II.3 II-IFB-016.1 Post-Submission Descriptive Literature (Dec 2006) of the Terms and Conditions.
The DGS may request pre-award samples to be evaluated by the Issuing Office for visual defects, material quality and appropriate packaging and labeling.

8.	ORDER PROCESSING AND PRODUCT REPLISHMENT

All items in Lot 1 will only have one delivery point, that will be the DGS Warehouse located in Harrisburg, Pennsylvania. 

Lot 1 gloves will be used at the DGS Warehouse to fill orders from Commonwealth agencies.  DGS will be responsible for shipping individual orders in Lot 1 and maintaining a 7.5 Million piece stock level. Upon award the DGS Warehouse will work with the awarded Supplier to develop a stock replenishment plan. The DGS warehouse will share current stock levels with the awarded Supplier to develop mutually agreed upon reorder points and predetermined quantity per shipment at full truckload/full container quantities to achieve the most economical shipping costs possible.
In the event of a critical need for product under Lot 1, the DGS warehouse may request a partial shipment of a quantity less than the predetermined quantity described above. If applicable, the awarded Supplier may request to assess a fee for additional shipping costs associated with the partial shipment, subject to the review and approval by the DGS warehouse and the Issuing Office. 

All items in Lot 2 will have multiple delivery points to all Commonwealth agency locations throughout the State. This could approach 500 locations statewide.

9. 	SHIPPING AND DELIVERIES
	
All items in Lot 2 ordered from this contract shall be delivered within 72 hours of the Supplier’s receipt of an order.  Exceptions may be made to this 72 hour requirement by mutual agreement, in writing, between the using Agency and the Awarded Supplier. 

All orders shipped to the Commonwealth must be accompanied with a Packing Slip referencing the Purchase Order Number and Date, Ship-to address, Supplier name and any additional information requested by the ordering Agency.  All deliveries are to be forwarded to the address specified on the Purchase Order.  No outside or curbside delivery will be accepted without prior approval by the using Agency.

The requirements for Shipment Preparation, Palletizing, Packaging, and Labeling are contained on Pages 20 through 25 of the DGS Warehouse and Distribution Division Policy and Procedures Handbook. The awarded Contractor shall ensure all shipments adhere to these requirements.

Additional shipping costs for expedited orders for Lot 2 requiring delivery in less than 72 hours shall be the responsibility of the Commonwealth unless due to Supplier error.  Backorders are not considered Supplier errors. 

Suppliers are required to notify using Agencies within forty-eight (48) hours if an ordered item is out of stock and to provide the lead time associated with stock replenishment.   Should the out of stock item not be available for delivery within thirty (30) calendar days of the order, the using Agency is permitted to cancel the order at no cost and obtain the item from an alternate supplier.  The Commonwealth may hold the Supplier responsible for any incremental cost difference between the total purchase price to obtain the items from the alternate supplier and the Awarded Supplier’s contract price.
     
10.	RETURNS  

At the discretion of the ordering agency, any item delivered in poor condition, in excess of the amount ordered, or not included in the purchase order may be returned to the Supplier at the Supplier’s expense within 10 business days of delivery.  Credit for returned items shall be made within 30 days after the Supplier receives the returned items.  There shall be no restocking fees or shipping fees assessed to the Commonwealth for any such returned items.  Credit for returned goods shall be made within 30 days after the Supplier receives the returned item(s).

In the event an ordering agency returns an item ordered in error, the item will be returned to the Supplier at the expense of the ordering agency.    

This language included in this Section 10 of the Contract Specifications supersedes Section V.15 CONTRACT-010.1a Acceptance (Oct 2006) of the Terms and Conditions. 

11.	PRODUCT SPECIFICATIONS

The specifications for each glove item is included in the Exhibit 2 – Exam Gloves Bid Sheet.   Glove items offered by the Bidders must also meet the requirements of the Exhibit 3-Pennsylvania Commercial Item Description (PCID) 1170 Specifications.  This is the detailed base-level product specification. Please pay close attention to Sections 10.0 Packing and 11.0 Labeling inner packaging and outer packaging requirements of PCID 1170.  All gloves must be packaged in boxes as inner packaging and cardboard container outer packaging as case. Labeling as required in Section 11 at both levels.
The products provided through this contract shall be in newly manufactured condition, having no less than 95% shelf-life remaining as of the date of delivery.


The specification parameters provided in the bid are defined as follows:  
AQL Rating:		Acceptable Quality Level
ASTM Standards: 	American Standard Testing Materials 
CFR:  			Consolidated Federal Requirements
EN388: 	European Union –symbol for rating gloves for abrasion, blade cut, tear and puncture resistance. 



12.	REPORTING REQUIREMENT

Awarded Suppliers are required to submit to DGS an electronic report of all sales activity against this contract on a quarterly basis.  This report must be provided in MS Excel format utilizing the template provided as Exhibit 6.  Reports for the previous quarter are to be submitted no later than the 15th day of the first month of a new quarter.  

13.	PRICE ADJUSTMENTS

The Supplier’s price for each awarded item as submitted in the Bid Sheet shall remain fixed for the initial term of the Contract.
In accordance with the Option to Renew clause in the Terms and Conditions, the awarded Supplier may request to adjust their prices at time of renewal, subject to the review and approval of DGS.  Supplier will be required to provide supporting documentation or other information to substantiate a requested price increase.  Supplier must submit price change requests no later than thirty (30) days prior to the start of the renewal term. 
At no time is a Supplier permitted to unilaterally change items or pricing provided through this contract.  Items may be added or removed from this contract under certain circumstances as described below in Sections 17, 18, and 19.  
14.	ORDERING PROCESS

Using agencies are required to order glove items by size and part number with a minimum unit of measure ‘case’.

Using agencies may elect to order glove items by issuing a Purchase Order or using the Commonwealth Purchasing Card (P-card).  Suppliers are required to accept orders placed using the Commonwealth Purchasing Card up to the maximum dollar amount permitted by Commonwealth policy, currently up to $10,000 per order.

15.	ADDITION OF UN-AWARDED GLOVE ITEMS

If during of the term of the Contract, a using agency requires a glove item not included within the scope of items available through this Contract, that glove item may be added to the contract of the Supplier provided that the glove item falls within the scope of items included.  

Agencies seeking the addition of a glove not included in the breadth of awarded items on this contract are to submit a written request to add the item to the DGS Contracting Officer.  Any such request shall include the following:

1. An itemized listing of the glove item(s) the Agency wishes to add to the contract 
2. Any known specification parameters applicable to the item(s) requested
3. Estimated Annual usage quantities
4. A justification for the addition of the requested glove item(s) request. 
 
Upon review and acceptance of the agency’s request, the item will be added to the Supplier’s contract upon mutual agreement between DGS and the Supplier on the specifications and price for the item.  Any items added to the Contract shall be priced at fair and acceptable pricing comparable to similar contract items or in line with available market price information with consideration given to the volume of purchases.

16.	MINIMUM ORDER

Using agencies are not subject to minimum ordering thresholds. One case of gloves shall be the minimum order for items in Lot 2. No additional charges for shipping or handling of items are permitted on this contract with the exception of small orders of $50 or less.  For these small orders, additional shipping charges may be imposed at the discretion of the Supplier. 

17.	ORDERING UNITS OF MEASURE

For ordering and inventory maintenance purposes, the final prices submitted by an Awarded Supplier through the Bid Sheet may be extended in accordance with packaging requirements during contract set-up.  For example, if a Supplier’s Bid price is $0.090 per glove for an item packaged 1000 gloves per case, the Commonwealth reserves the right to establish that item on the contract under the unit of measure “case” at $90.00 per case.  


18.	REPLACEMENT OF DISCONTINUED ITEMS

Supplier is not permitted to provide replacement items without obtaining the prior consent from the DGS Contracting Officer.   Supplier is responsible for notifying the Contracting Officer of any discontinued products in a timely manner.  Should a Supplier receive an order for a discontinued item, the Supplier must notify the Contracting Officer and ordering agency of any substitute item being offered as a replacement.  If the DGS Contracting Officer and the ordering agency consent to the replacement item, the Agency will create a new order for the replacement item or modify the existing order, and the DGS Contracting officer will add the replacement item to the Supplier’s contract.
Fair and accepted pricing will be comparable to similar item or the original contract item being replaced.  

19.	SUBSTITUTES

This contract does not mandate brand specific items, only that the gloves provided meet the specifications for each item as described in Section 11.  However, with reference to the Descriptive Literature requirements outlined in Section 7, the glove items offered by an Awarded Supplier are verified as meeting specifications as a condition of award.  Therefore, Suppliers are not permitted to substitute similar items or another brand of item in place of the brand originally specified upon the award of the contract unless given prior approval by the DGS Contracting Officer.  If a Supplier requests to provide an alternate or replacement product due to brand/label and/or pack change, it must be authorized and approved per Section 18 above prior to shipment.

20.     WORKER  PROTECTION AND INVESTMENT CERTIFICATION

Pursuant to Executive Order 2021-06, Worker Protection and Investment (October 21, 2021), the Commonwealth is responsible for ensuring that every Pennsylvania worker has a safe and healthy work environment and the protections afforded them through labor laws. To that end, contractors and grantees of the Commonwealth must certify that they are in compliance with all applicable Pennsylvania state labor and workforce safety laws. Such certification shall be made through the Worker Protection and Investment Certification Form (BOP-2201) Exhibit 5, and submitted with the bid, proposal or quote.

 21.	CONTRACTING OFFICER

Direct all questions concerning this invitation for bid to the Commodity Specialist named below. 

Stephanie Dunn
Commodity Specialist
Bureau of Procurement
Department of General Services
Phone: 717-346-3840
Email: stepdunn@pa.gov
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